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Dear

Heads of agreement between County Football Association and (Please Insert League Name) in relation to the affiliation and discipline of Small Sided Football

Following recent discussions I am delighted to present the following as a Heads of Agreement between the Sussex County FA and (Please Insert League Name). This agreement identifies the respective responsibilities of both parties in relation to the administration of processes relating to affiliation and discipline. As a document this agreement provides the basis for effective partnership and good working arrangements. It will also allow for the identification of specific areas where one or other party is failing to uphold or deliver its responsibilities.  In such cases remedial action should be taken to ensure that the Heads of Agreement can be honoured.

1. Period of Agreement – This Heads of Agreement shall cover the period 1 July 2004 to 30 June  2005 


2. Affiliation – Responsibilities of the Sussex County FA

In respect to the process of Affiliation the Sussex County Football Association shall provide the following services in relation to Affiliation; 


i. The Sussex County FA shall inform (Please Insert League Name) of the process of Affiliation and the County Affiliation fee prior to the commencement of the 2004 Affiliation period


ii. The Sussex County FA will provide the following affiliation benefits to (Please Insert League Name)

- Access to panel of FA qualified County Referees
- Access to the Sussex County FA Discipline process for all red card offences        

  carrying a recommended suspension of 35 days and above.

- Access to the Sussex County FA Handbook
- The right to apply for recognition through the FA’s Charter Standard for Small 

  sided Football Award.


iii. The Sussex County FA will supply numbered affiliation ‘slots’ to the provider in line with requirements


iv. The County FA will supply adequate numbers of duplicate Form D to (Please Insert League Name) in line with requirements


v. The County FA will deal with Affiliation details as commercial sensitive information and not make this information available for wider use without the express permission of (Please Insert League Name)


3. Affiliation  - Responsibilities of (Please Insert League Name)

In respect to the process of Affiliation (Please Insert League Name) shall provide the following services in relation to Affiliation;


i. (Please Insert League Name) shall provide the Sussex County FA with its requirements for affiliation Slots prior to the commencement of the 2004 Affiliation period.


ii. (Please Insert League Name) will contact the Sussex County FA should additional ‘slot’ affiliation be required as for example the running of additional Leagues


iii. (Please Insert League Name) will complete ‘Form D’ prior to the commencement of a League programme providing all required details on the participating teams, public liability insurance coverage and the allocation of affiliation slots.


iv. (Please Insert League Name) will undertake to keep information on all teams updated and forward any revisions to the Sussex County FA in a prompt and timely fashion.


v. (Please Insert League Name) will forward all affiliation fees to the Sussex County FA within one month of the commencement of the competition.
 

vi. (Please Insert League Name) will provide on a quarterly basis an exhaustive list of all established leagues 


4. Discipline – Responsibilities of the Sussex County Football Association


i. The Sussex County Football Association shall provide (Please Insert League Name) with access to FA qualified match officials.


ii. The Sussex County FA shall stress to all Sussex County FA Referees the obligation to report all red card offences that would normally carry a suspension of 35 days and above to the Sussex County FA


iii. The Sussex County FA shall deal efficiently with all reported offences and ensure a decision on suspension and any associated fine is taken and communicated to the player, player’s team and (Please Insert League Name) as quickly as possible.

5. Discipline – Responsibilities of (Please Insert League Name)

i. (Please Insert League Name) shall administer a discipline process in line with the FA’s ‘Laws of Small Sided’ Football 


ii. (Please Insert League Name) shall communicate to its players and teams the discipline processes that is in place and make them aware that the Sussex County FA will deal with offences that carry a thirty five day suspension and above. Disciplinary action arising from such offences will apply to all categories of football.


iii. (Please Insert League Name) shall maintain a system whereby team lists are submitted prior to the commencement of all League and cup matches and that disciplinary action will be taken against any team found to be submitting false information or playing a player currently serving a suspension or with a fine still outstanding.


iv. (Please Insert League Name) shall maintain a process of checking that suspended players are not permitted to play at a (Please Insert League Name)  centre for any affiliated team whilst serving a suspension or whilst a fine is outstanding.


v. (Please Insert League Name) shall forward all correspondence relating to disciplinary matters to the respective teams or players on day of receipt from the Sussex County FA.


vi. (Please Insert League Name) shall oblige all Referees to submit reports detailing red card incidents for which a suspension of 35 days or above would be applicable to the Sussex County FA within 3 days.


vii. (Please Insert League Name) will follow the FA’s guidelines on suspensions relating to offences that are to be covered by the (Please Insert League Name) Discipline process.


This Heads of Agreement has been drawn up to ensure a cooperative working relationship between the Sussex County FA and (Please Insert League Name) and the spirit of this agreement is as important as the specific responsibilities identified above. Maintenance of this agreement will ensure that players, team officials and referees enjoy a good quality playing experience and that any incidents of unacceptable behaviour, such as violent conduct, dangerous play, racial abuse and abuse of match officials can be dealt with promptly. 

You are requested to sign both copies of this agreement returning one to the Sussex County FA and the other for use and reference by (Please Insert League Name). The Sussex County FA will undertake to do the same and forward a signed copy of the agreement to your offices within the week.

I look forward to a close and cooperative working relationship.

	Signed



For the Sussex County FA

Position

Date 


	Signed 

For (Please Insert League Name)
Position

Date
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