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Role Profile - Chief Executive Officer
	Job Title:
	Chief Executive Officer
	Reports To:
	RNFA Chair
	Grade:
	N/A




	Role Purpose:  

	· To be responsible and accountable for the day to day running of the Royal Navy Football Association. (RNFA)
· To lead delivery of The FA Grassroots Football Strategy and the RNFA Business Strategy.
·  To perform the role of Senior Safeguarding Lead (SSL) as outlined in The FA’s Safeguarding 365 for County FAs.
· To be accountable to the Trustees on matters relating to the Business Plan including workforce, legal and financial matters, safeguarding, football development, football governance and administration, GDPR, marketing, communications and public relations and risk management.
· To be responsible for managing the association's finances, including financial planning, management of financial risks, record-keeping, and financial reporting.
· Act as Company Secretary to ensure legal compliance across all areas of the charity.
· Act as Charity Secretary to the RNFA Trustees.


	Direct Reports:
	Football Development Manager (FDM)
Finance Officer & Football Development Aminisistrator (FODA)
Football Development & Services Officer (Civil Servant)



	Key Responsibilities: 

	
Key Accountabilities: 
· To spearhead the strategic direction and culture of the RNFA and act as an ambassador for the Association. 
· Lead the compilation of the RNFA’s Business Plan and Strategy with the support of, and for approval by the SMT/Trustees. 
· To be responsible for leading the day to day running of the RNFA, ensuring the effective delivery of its business plan and strategy aligned to The FA’s National Game Strategy.  
· To be responsible for the well-being, development, and on-going performance management of the RNFA workforce and act as Line Manager for all permanent staff.
· Act as the Senior Safeguard Lead (SSL) and ensure the RNFA effectively implement and maintain the FA’s Safeguarding Operating Standard within Football.
· Production and presentation of progress reports on delivery of the RNFA Business Plan, Operational plans, and financial control systems to the RNFA Trustees, Senior Management team and the FA.
· All human resource management to support the delivery of the Business Plan/Strategy. This includes the implementation of staff policies and procedures to ensure compliance with UK and EU employment legislation, recruitment, performance management, training, and development.
· Ensure that an information technology structure is implemented and appropriately maintained to satisfy the requirements of The FA and the RNFA.
· Act as the Secretariat to the Trustees and ensure that the Charity complies with the requirements of the Charities Act 2011. 
· Maintain full compliance with The Football Association’s Code of Governance and all relevant regulatory frameworks.
· To be responsible for the key relationship management with the Football Association and ensure that all activities are managed with integrity and the highest levels of compliance.
· To work with the trustee Board and its Committees, on matters relating to workforce, finance, corporate governance, football development and services, marketing, communications, public relations, and risk management.
· To attract increased investment into the RNFA by maximising assets and continually raising the profile, image, and reputation.
· Ensure compliance with RNFA’s health and safety policies.
· Accountable for ensuring that staff and volunteers deployed by the RNFA are suitable for their roles and uphold the values and behaviours of the Association through a safer recruitment policy and that this policy is applied to new appointments.
· Generate a culture of listening to U18’s and ensure there are processes in place to consider young people’s views as part of the decision-making process.
· An understanding and awareness of generic Equality law and of good practice within sports equality. 
· Champion a culture of respect, fairness, and zero tolerance for discrimination. 
· Executes additional tasks as required to meet the RNFA’s changing priorities.





CFA Values and Behaviours

	Behaviours:  

	· Teamwork – We work cooperatively as a team, whilst always valuing other contributions.
· Communication – Appropriate, clear, and concise communication.
· Customer Service – We will respond to customer demand effectively and efficiently.
· Delivery – We will strive to complete our work to a high standard.
· Personal Development – We will commit to self-improvement.
· Honest and Integrity – We will be open and authentic in everything we do.
· Fairness –- Equality and Inclusion is at the forefront of everything we do.
· Respectful – We set the standards for respectful behaviour across the game:
· Maintaining Standards, Role modelling, respecting others’ opinions, and values.
· Inclusive – We champion and ensure that football is and will remain a game for everyone:
· Championing, Supporting, Including, Leading, Collaborative.
· Determined – We are tenacious and accountable to each other in serving the whole game and doing the right thing:
· Driven, Stamina, Tenacious, Focused, resilient.
· Excellent – The very best outcome can only be achieved by sustained excellence in performance:
· Be the best you can be, Striving for success, Excelling, Exceeding expectations.








	Essential Skills:
	Desirable Skills:

	· Comprehensive understanding of The FA’s National Game Strategy and how County Business Plans support its delivery. 
· Strategic level decision-making skills in a fast-paced and stakeholder intensive environment.
· Write and implement comprehensive and achievable business plans.
· An understanding of football governance and development.
· A working understanding and application of inclusion, equality, and anti – discrimination, safeguarding procedures, and best practice. 
· Delivery of strategic KPIs.
· High level of numeracy & fiscal management.
· Ability to lead a team with excellent communication and people management skills.
· Advanced reporting writing skills.
· Demonstrate excellent communication, presentation, and customer service skills. 
· Effective deployment of performance appraisals to staff.
· Fundamental understanding of running a business, including finance and human resource management. 
· Experience in delivery of strategic objectives.
· Knowledge of relevant legislation including charity law, equality legislation, employment and health and safety legislation. 
· Knowledge and understanding of safeguarding.
· Valid UK/EU Driving Licence.

	· Ability to work under pressure, handle multiple priorities and meet deadlines.
· Experience of leading, managing and developing an effective staff team.
· Working knowledge of parts of the Charities Act 2011 and any other UK/EU legislation as appropriate to the business.
· Coaching and mentoring skills.
· Experience of Xero accountancy software.
· Financial acumen and the proven ability to establish and monitor financial control systems and manage risk.
· Ability to develop and implement commercial strategies to generate income.
· Excellent IT skills including the use of Microsoft Office applications.
· Grassroots football experience or other sports related governance industries. 
· Safeguarding qualification.
· Comprehensive understanding of The FA’s Grassroots Football Strategy and how the County FA Business Plans support its delivery. 
· Knowledge and understanding of working with volunteers. 
· Knowledge of marketing. 
· Understanding of Sports Governance within the Royal Navy.
· Basic Health and Safety knowledge.
· The ability to engage with a wide and diverse range of people.


	Enhanced CRC Check Required:
	YES

	Clean Full Driving Licence:
	YES



	Created by:
	RNFA Chair

	Date Role Profile Created:
	April 2026

	Signed by Role Holder: 
	



image1.jpg




