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Instructions for completing a DBS Application 

Before you start this process please make sure that you have the following information in front of you if possible:

· Your Passport, a bank or credit card statement, and your driving licence (includes provisional). 

· Should you not have all three of these, please click on the link before to find accepted documentation for the DBS Application https://www.gov.uk/guidance/documents-the-applicant-must-provide

Step 1: Please click here.

Step 2: Click on the grey register button top right side of the page
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[image: ]Step 3: Register online. To do this, please input the organisation pin number 102223 (or your clubs organisation pin) in the appropriate box, followed by your email address.
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Step 4: Please enter the secret word/code Z4LQX (or your clubs secret word) in the appropriate box and create a memorable password of your choice. Your password must include a capital letter, lowercase letter and a number.








Step 5: Once you have completed the registration, you will return to the login page again. Please now sign in using the organisation pin 102223 (or your clubs organisation pin), your email address and your newly created password. When prompted, please enter the secret word which is Z4LQX (or your clubs secret word).

Step 6: Complete the application.
Step 7: You will now need to contact a member of the Manchester FA team to arrange a time which is convenient for you to have your selected documents verified.

Step 8: Once the documents have been verified, you will now be required to pay £10 for the DBS. To pay please log back into the system, using the organisation pin, your email address and password.

A green pay sign will appear, you can either pay using PayPal or click to make a one off payment on your credit/debit card.

That’s it…. your DBS is in progress. 

The average time taken for you to receive your disclosure is 21 days. Once received, please check that all the information is correct.

*If you have content on your disclosure you will receive a letter from FA Disclosures requesting your DBS (disclosure) is sent to them. There will be an address label within the letter. It is recommended that you send the original by recorded delivery. We must inform you that failure to send your FA DBS to the FA under these circumstances within 21 days will result in a suspension from all football until the matter is resolved. 
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Register - Step 1 of 2

You can self register to access our online applic:
service if you have been provided with a PIN and secret
word by your organ

Org pin Don't have this?

Supplied by your organisation

Your full name

Email address

john.doe@email.com

Confirm email address
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Register - Step 2 of 2

Please enter the secret word
This should have been provided by your organisation

[ | confirm Manchester Football Asseciation is my
organisation

Create password

Please choose a password at least eight characters in length using
a combination of UPPER CASE, lower case and numbers (0-5).

‘Add special characters (@13S£) to increase your password
security strength.

Confirm password
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Sign In

Organisation pin Don't have this?

plied by your organisation

Email address

john.doe@email.com

Password

Forgotten sign in details?

Need to Register?

f you have been directed here to self register by your
organisation you can do so below.

Notices

As of 31 March 2021, the U.K. background screening business of
GBG has been acquired by First Advantage, a leading global
provider of technology solutions for background screening. Your
OnlineDisclosures experience will not be impacted.

IMPORTANT NOTICE - ITS TIME TO RESET
YOUR PASSWORD!

Users of OnlineDisclosures are required to reset their passwords
before logging on, by clicking on “forgotten sign in detals”. You
will be sent a link where you can enter your new password.

We recommend changing your password every 60 to 90 days.
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