
 

 

 

 

 

• To act in the best interests of Children and Young People at all times and to ensure their welfare is considered in all decision and actions 
taken. 

• To deliver the London FA’s discipline processes and investigations into on and off-field behaviour and reported misconduct.  

• To sanction and administer each case according to FA rules and regulations and timeframes 

• To help deliver the club and leagues affiliation and sanctioning process, supporting the delivery of the London FA strategic plan and National Game 

Strategy in partnership with colleagues and key stakeholders

• To ensure the London FA Designated Safeguarding Officers are involved in relevant disciplinary matters involving young people under 18, as 
well as adults at risk.  

• To attend weekly meetings along with the Workforce Development Officer, and Designated Safeguarding Officers to discuss specific cases involving 
U18s and adults at risk. 

• To provide age appropriate support to all U18s involved in the disciplinary process, and to ensure the relevant level of support is provided 
where adults at risk have been identified. 

• To act on feedback from those involved in the disciplinary process, including any specific issues highlighted by U18s and adults at risk. 

• To accurately investigate and administer misconduct cases, including aggravated breaches, using timeframes set by The Football 
Association.  

• To have a thorough understanding of the FA Rules & Regulations. 

• To provide up-to-date advice and guidance to LFA clubs and leagues on all aspects of discipline.  

• To assist the Football Services Administrator (Discipline) in co-ordinating and arranging disciplinary commissions, personal hearings and 
appeals as and when required.  

• To act  as Secretary at hearings and appeals. 

• To assist the Football Services Administrator (Discipline) in order to administer the Football Debt Recovery process, as and when required. 

• To provide information and regular discipline updates to Head of Governance, the Senior Management Team, the LFA Judicial Committee, and 
the LFA Board of Directors. 

• To inform & update the LFA Council, Board and Independent Panel Members with the latest discipline rules, guidance and information. 

• To provide general administration support to the Discipline team in order to assist with other duties including general enquiries, online player 



 

 

registration, updating and maintaining player records, updating suspensions and taking payments, as and when required. 

• To run workshops to support clubs, leagues and Disciplinary Panel Members. 

• To deliver the performance framework that will support the delivery of the London FA Strategic Plan 

• To support the delivery of other key areas of the business as required, including club affiliations, league sanctioning, safeguarding visits and 
at the LFA County Cup Finals 

• To show commitment to on-going professional development. 
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