
Discipline –  
Step by Step Guide on How to Respond to 

Misconduct Cases 
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How To Respond to Misconduct 
Cases  
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Step 1 –Click on the Club tab in 

the middle of the page  

Step 2 – Click on the discipline 

section down the left hand side  
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Step 3 – Click on the 

Case ID Number 
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Step 4 – Once you are into the 

case click the ‘ Respond ‘ button 

at the top  
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Step 5 –  When responding  to a 

Misconduct you will need to  

click on the drop down and 

select whether you are pleading ‘ 

Guilty ‘ or ‘ Not Guilty ‘  
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Step 6– Again you will need to 

click on the drop down and select 

whether you want a personal or a 

non personal hearing.  

Step 7 – If you need  to submit a 

written statement please press ‘ 

Browse ‘ and attach here. 
Step 8 – Then tick the box and 

press ‘ Submit ‘  


