Updating Team Records-

Step by Step Guide on How to Add / Remove
Team Officials




How To Add Team Officials

Leicestershire and Rutland County FA 2



==

Dashboard

Details

Sfhilistiom
017 - 201 =

2R

Safeguardimg

)

FPlayer
Registration

—

Cata Cleansing

.
-

Discipline

.
-

M =tcfhhie=s

2R

Chulbl Officials

i ol
T J

Te=ams

g {TY

Teamm Crihcial=
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Manage Discipline Permissions
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| ‘1 You have unread notifications. Click here 1o ago to notifications._

Current Suspensions

Case 1D Offender Term Foothall level Start Date End Date
Mo resulits found!
FPending Suspensions
(=] Search 10 - AW -
Case 1D Offender Termm Foothall level Start Date End Date
CFA Only -
Q1 77695- 5 Test Player 3 matches Adl Sunday 29102017 -
Football
Showing 1 to 1 of 1 entries
Details FA Charter Standard Discipline
Leicestershire Test Status MMone Club Status MNot Suspended
Current Season Affhiation Number Type PO Suspended Teams 0
Auto Suspend Date I1M1 2017
Auto Lapse Date I31M0O012015

AHC Application Status

Step 1 - Click on the

Team Officials Tab

Mot Started

Web & Email



Club Secretary o

Leicestershire Test @

s | @@am Officials - Leicestershire Test

i; Team officials - Qualification Report

Current Past All

Step 2 — Click on ‘ Add Official’

Affiliation
2017 - 2013
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Safeguarding Q Search 10 - i -

Team All W Role Any W

- Team MName Role Start

T

Player Mo team officials found
Fegisiration

Showing 0 to 0 of 0 entries

-I-qr

w ® Clualification expired or missing
Data Cleansing (Qualification expiring in the current season



Add Team Official

Step 3 — Select * Search by FAN ¢ or ‘ Search by

Detalls

r_________- I I .. I I S I

Eﬂn:h__h}'_[l_eta_ilﬂ Create New Contact

r________-'___—___—___—___—___—___—__H__

| FAN * Enter FAN. . ]

r________________________________

| Date of Birth * Select date of birth... i |

Step 4 — Enter Detalls as Requested and Click
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Search | Saarch |
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Cancel




Add Team Official

Search by FAN Search by Details Create New Contact

Step 5b — If the Correct Person Does not Show

i * Test :
First Name | Select ‘Create New Contact’ and Continue to
Step 6.
Last Name * FPlaver
Date of Birth * 2101217 B
Postcode- Crptionally enter the postcode.
Search
Leicestershire Test First L Select Role. .. L =elect start date. . HEH
FAN Mame Club
el 0 Test Player Leicestershire Test

Step 5a — If the Correct Person Shows Tick the Box to the
Left of the Individual. Use the Drop Down to select a team

=howing 1 to 1 of 1 entries

and to Select Role Above to Select a Role then also Select a

Start Date. Then Click ‘Ok’ and It Should Update the Role.

‘ Ok ‘ ‘ Cancel ‘




Search by FARN Search by Details

Leicecstershire Taest S =Zaelect Role S
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First mams=

=i

Last mname

Date of birth ™

Home mumber ‘

WWork number ‘

Mobile number ‘

Create Mew (Contact

Selaect start date.

|

Step 6 — Select Role from Drop Down and Role Start Date

Enter first name._ Postcode &

Enter last name. __ Addres=s line 1

Seaelect date of birth. __ Ead Address line 2
Address line 3
Enter home number___ ‘ Town
show in handbook |:| County

Enter work numbeaer.__. ‘

show in handbook | |

Enter mobile numiber.. . ‘

Home Email
show in handbook | |

YWWWork Ermail

Step 7 — Enter all Relevant and Applicable Detalls and then Click Preferred email

‘Ok’ and it Should Update the Role

Enier postcode

show in handbook | |

Home

Work

show in handbook | |

‘ Ok H Cancesl
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Remove role
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Dashboard Name  Test Player Step 2 — Enter the Role End
. _ | | Date in the Right Hand Side
eam L eicestershire Test First Date Box and Click ‘Ok’ to

*; Role Coach Remove the Role Team officials - Qualification Report

Tetalls
Dates 2711012017 27102017 - -
i;: + Add Ofhcial Download
- Ok Cancel
Affiliation
2017 - 2018
leam | Al [¥] | Kole Any Step 1 — On the Team
Officials Tab Find the Role
‘m‘ you Wish to Remove and
N — Click the ‘x’ Icon on the
afeguardi | _ -
S Right and the Pop up Box in 0~ @~
Step 2 will Appear
' - Team Name Role Start
Player - Leicestershire Test First Test Player Coach 201072017 & x

Registration

]
w @ Clualification expired or missing
Loz o zri=at Qualification expiring in the current season

showing 1 to 1 of 1 entries




