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Sussex County FA - Facilities & Investment Officer  
 
The Sussex County Football Association Limited is seeking to recruit a Facilities & Investment Officer to develop 
and improve grassroots football facilities across Sussex.  
 
There has never been a better time to join us and play a leading role in the improvement of grassroots football 
facilities.  
 
The post-holder will support our Project Manager to work with a range of stakeholders across Sussex to improve 
grassroots football facilities, with particular focus on enhancing the quality of grass pitches. 
 
We are looking for someone who has a knowledge of grassroots football facilities, and has the ability to work with 
Local Authorities, Education providers and grassroots clubs to support the development ideas and apply for 
available funding to improve their facilities. 
 
The post holder will support Local Authorities within the Local Authority Pitch Pilot Programme and assist our clubs 
and partners with advice and support to access funding through the Grass Pitch Maintenance Fund Programme to 
improve the quality of grass pitches.  
 
Lots of our clubs require support to access Football Foundation and other small grants for small scale projects. 
Using their skills, the post holder will guide clubs through the maze of opportunities available in the County and 
nationally. 
 
To join the team and be successful, the individual must be able to demonstrate an understanding of the role on 
offer and how their knowledge and experience meets the essential and desirable criteria for the role. 
 
Due to the nature of the role, and the stakeholders involved the individual should be able to work occasional 
evenings and weekends. 
 
This pack provides the following to assist individuals in considering whether they have the relevant skills and 
attributes required for the role: 

 
1. The Role Advertisement 
2. The Role Profile 
3. How to apply - Application Form 

 
The successful applicant will report to the Project Manager 
 
Applicants should be computer literate, ideally have a football interest though not essential, with presentation and 
communication skills capable of carrying out and implementing administration systems.  
 
The Sussex County FA is committed to safeguarding children and adults at risk, and anyone working with us will be 
required to follow the Sussex County FA safeguarding policies.  
 

  



What can the Sussex County FA offer? 

• An exciting opportunity to join a forward thinking, progressive business 
• A chance to work with key stakeholders within the grassroots and professional game 
• A commitment to empowered and supportive personal development 
• A Workplace Pension Scheme 
• A Personal Accident policy 
• 20 days’ annual leave as standard 
• Additional leave after 5, 10 years’ service 
• Flexible working hours 
• Long Service Awards for 10, 15, 20 years’ service 
• Health Scheme 
• Multi Faith Prayer Room available 
• Employee Assistance Programme 
• Access to FA Cup Final & England tickets at Wembley 
• Additional time off over Christmas 
• Personal Development Budgets 
• Free Nike Staff Uniform every year 

 
Disability Confident   
The Sussex County FA prides its-self on being an employer who are committed to supporting candidates 
with disabilities throughout our recruitment and selection process. We have a dedicated team to support 
any employee with a disability. If you require any reasonable adjustments to support your application, 
please do not hesitate to get in touch.  

 
Equality Statement   
We believe that Football belongs to, and should be enjoyed by, anyone who wants to participate in it. The Sussex 
County FA is committed to promoting equality within the business in every aspect of its work and we encourage 
applicants from all backgrounds, cultures, beliefs, and experiences to apply for this role, regardless of age, 
disability, sex, gender reassignment, sexual orientation, pregnancy and maternity, race, religion or belief and 
marriage and civil partnership.  
 
If any questions arise about the role or clarity is required on the recruitment pack, please contact the Project 
Manager: Paul.Saunders@SussexFA.com  or 01903 753547. 
  
Closing date for applications is:  12 Noon, Sunday 9 October 2022, with interview date on Friday 21 October.  
 
Please note that we are unable to acknowledge receipt of applications. 

 

mailto:Paul.Saunders@SussexFA.com
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Application Form 
 

Important: Please complete this application form that may also be accompanied by a Curriculum Vitae (CV). The 
decision to invite you to attend for interview will be based on the information you provide on this form. The 
Sussex County FA is an Equal Opportunities Employer. 
 
Position applied for:  
 
Personal Details 

 
Please complete in BLOCK CAPITALS 
 
First Names:           Surname:  
 
Mr / Ms / Mrs or preferred title:         Are you over the age of 18?   
 
Preferred Pronouns: * she/her/hers - he/him/his - they/them/theirs - other please specify  
 
*Please circle as appropriate 
 
Address: 
 
  
 
Post Code:             Email Address: 
 
What is the best day and time to contact you?       
 
What is the best number to contact you on? 
 
Do you hold a full current driving licence?       
 
 

Office use only 
Application 
number  

 

 
Education and Training 

Please provide details of your education, qualifications and training that you have completed or are currently 

undertaking.  
 

Dates Details of 
School/College/Institution 

Course or Qualification Grade 

  
 

  

  
 

  

  
 

  

  
 

  

  
 

  

  
 

  

Please attach a continuation sheet if required 

Facilities & Investment Officer  

 

 

 

 

 

 

 

 

 

 

 



Employment & Volunteering History 

 
Starting with your present or most recent job, please give a summary of all employment, including any freelance and 
relevant unpaid / voluntary work. Please include start and end dates for all positions held, the name of employer, 
nature of business, your job title and brief details of your responsibilities. Also include salary and benefits package. 
Important: Include any breaks in employment. 
 

Dates 
(start & end) 

Employer’s 
name/nature of 
business 

Job title Key Responsibilities 
Salary/ 
Benefits 

  
 

   

  
 

   

  
 

   

  
 

   

  
 

   

  
 

   

Please attach a continuation sheet if required 
 
How do I meet the requirements of the role as Facilities & Investment Officer? 
Please outline the skills and experience that you have which are appropriate to demonstrate your suitability for the 
advertised role and how you would meet the essential and desirable knowledge, experience and skills required. Please 
include any paid work, unpaid/voluntary work which is relevant to the role we are recruiting for. In your application, 
please ensure you have read and fully understood the job advertisement and the role description provided. 
 

 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please attach a continuation sheet if required



 

Names and address of referees  
Please give the name and address of two reference providers, one of which should be your current employer, or when 
not currently employed, your last employer (where possible). References will only be taken up upon successful 
application. Please note: Appointment to the role will not be approved until suitable references have been obtained and 
approved. 
 

 First Referee Second Referee 

Name   

Address  
 
 

 

Postcode  
 

 

Telephone  
 

 

Email  
 

 

Relationship 
to you 

 
 

 

 

Accessibility 
Sussex County FA is committed to ensuring that all applicants can access the application and selection process for this 
role. Please details in the box below any adjustments you will require to be made to the selection process (including 
interviews) should your application be progressed to the next stage. 
 
 
 
 
 
 

Additional Information 
Do you require a work permit or are there any restrictions on your ability to work in the UK?    
 

If yes, please give further details: 
 
  
 
 
 
 

If your application is successful: 
What notice period would you have to provide your current employer? 
 

What annual salary would you be looking to obtain?                                                       £ 
 

Declaration  
I give my consent to the storage of personal data contained within this form for the purposes only of this application 
process. I can confirm and declare that the information provided on this form, to the best of my knowledge is complete, 
accurate and not misleading. 
 
Signature:   
 
Date:           
 
Please complete and return your application form before 12 Noon, Sunday 9 October 2022, with interview date on 
Friday 21 October 2022. 
 

Either email Victoria.Windslow@SussexFA.com or post to the address as follows: 
 

Strictly Private & Confidential, Vicki Windslow, Facilities Investment Officer Vacancy, Sussex County FA, Culver Road, 
Lancing, West Sussex, BN15 9AX
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