
 



 
 

 

 

Guidance for completing your Level 1 in Coaching 

Football 
This is a guide to assist you in completing your level 1 in coaching football and make sure that 
you complete all elements of the course as soon as possible in order for your certificate to be 
registered. 
 
 In order to complete your level 1 you are required to attend all of the practical/theory face to 
face sessions as well as the safeguarding and emergency aid session. If you already have a 
valid FA emergency aid or FA safeguarding children’s qualification on the whole game system 
you may choose not to attend these sessions. 
 
Further to these requirements you will need to complete several on line tasks. These tasks are 
located on the Learning Management system (LMS) which is located on The FA website. 
Please find refer to the LMS guidance notes attached to this document. 
 
To complete the course you are required to complete the following tasks. These we 
recommend should be completed prior to the final session of your course so that your course 
can be signed off and any support you require to complete tasks can be addressed. The tasks 
are listed below with some guidance on when these should be completed. 
 
Introduction to coaching ………………………… ….This should be completed prior to the first 
session. 
Plan, Do, Review  ……………………………………. ….This should be completed before the 
second day. 
Long term player development……………….. ….This should be completed before the third 
day. 
Online introduction to Equality and Diversity, This Should be completed before third day 
Respect for Coaches……………………………………..This should be completed before the 
final session 
 
These are recommended as a guide however the tasks can be completed anytime before or 
during the course. You will not however be registered for your level 1 until all these are 
completed. Failure to do this within 12 months of start date of your course will mean that you 
will not be able to obtain your level 1 award and would have to re apply for a new level 
1course. 
  
If you have attended the two hour safeguarding children’s workshop you will also be required 
to complete the safeguarding on line task. This will not be able to be to be accessed until you 
have had your attendance of the course registered. 



 
 

 

 

 



 
 

 

 



 
 

 

 



 
 

 

 



 
 

 

 



 
 

 

Staffordshire FA Policies and Procedures for FA / 1st 4Sport Courses 

Health and Safety 

Staffordshire FA is committed to providing a safe working, coaching, teaching and  learning 
environment for all personnel, candidates and any third related parties.  Responsibility for 
health and safety ultimately lies with the CEO of Staffordshire FA.  However, all candidates 
and personnel have a legal responsibility, as stated under section 7 of the Health and Safety at 
Work Act 1974, to do everything practical to prevent an accident or injury to themselves and to 
fellow candidates and / or personnel. 

Code of Conduct 

At the start of the course the tutor will show you a copy of the code of conduct for their course.  
This will cover aspects such as; co-operation, communication and personal appearance.  For 
full values statement / code of conduct, please refer to the handbook in your portfolio. 

Appeals Procedure 

If you have a grievance related to the delivery or training of your course, you must put in 
writing any issues you may have with 14 days to; Kevin Staples, Staffordshire Football 
Association, Dyson Court, Staffordshire Technology Park, Beasconside, Stafford ST18 0LQ.  
Full details of appeals process go to 
http//www.staffordshirefa.com/development/1st4sport+poloicies+and+procedures  

Complaints Procedure 

Should candidates wish to complain about any services provided by Staffordshire FA they 
should in the first instance report the complaint to the tutor / assessor within 20 days of the 
situation.  The tutor / assessor should discuss the complaint with the candidate and attempt to 
agree a way forward or a solution that suites both parties.  Full details of the complaints 
process can be found at 
http//www.staffordshirefa.com/development/1st4sport+poloicies+and+procedures 

Malpractice Statement 

Staffordshire FA is committed to pursuing the highest standards of probity and the elimination 
of malpractice in the management of our organisation, and aims to promote accountability and 
climate of openness, to encourage the disclosure or allegations of malpractice.  Personnel 
/candidates / individuals must report allegations to Kevin Staples.  For full details please go to 
http//www.staffordshirefa.com/development/1st4sport+poloicies+and+procedures 

Fair Assessment Statement 

Staffordshire FA is committed to providing ongoing support to candidates with particular 
requirements and aspires to eliminate discrimination.  On this basis, we ensure accessible 
services and make appropriate adjustments, where required, to facilitate candidates in 
completing the course / programme as independently as possible.  Full details can be found at 
http//www.staffordshirefa.com/development/1st4sport+poloicies+and+procedures 

Equal Opportunities 

Staffordshire Football Association and their employees are committed to the principals and 
practises of equal opportunities, both as an employer and in the delivery of our service.  A 
copy of Staffordshire FA’s Equal Opportunities policy can be found at 
http//www.staffordshirefa.com/development/1st4sport+poloicies+and+procedures 
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