[Players name]
[Address line 1]
[Address line 2]
[City]
[County]
[Postcode]
04 April 2017
Dear [Players name]
Re: Monies owed to [name of club]
Please find below details of monies currently owed by yourself to [name of club]:
Debt type
Date of debt
Amount

[Fine / Match fees etc]
[dd/mm/yyyy]
£x.xx


Total
£x.xx
Please ensure that the total amount owed is paid on or before [payment date].
Failure to make full payment will result in the matter being passed to Norfolk FA for further action, which will result in an additional administration fee being charged and may result in you being placed under suspension from all football.

Yours sincerely,

[Name of official] 

[Position of official]
