Football Administration Manager
Norfolk County FA
11 Meridian Way
Norwich
Norfolk
NR7 0TA
29 April 2017
Dear Sirs,
Re: Football Debt Recovery
Please find below details of monies currently owed to [name of club]:

Player details:
[Player's name]
[Address line 1]
[Address line 2]
[City]
[County]
[Postcode]
Dob : [Player's date of birth]
Debt type
Date of debt
Amount

[Fine / Match fees etc]
[dd/mm/yyyy]
£x.xx


Total
£x.xx
The player has been formally notified of the debt in writing (copy enclosed) and was given until [payment date] to make payment, which they have failed to do. I have also enclosed evidence of the debt.
We therefore now request that this matter is dealt with by Norfolk County FA under the Football Association’s Debt Recovery Scheme.

Yours sincerely,

[Name of official] 

[Position of official]
