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Invoicing and Payments Officer
The Combined Counties League are looking for a person with excellent administration and organisational skills to take on the role of the Invoicing and Payments Officer.

The Invoicing and Payments Officer will ensure that the competition runs smoothly and effectively by assisting the League Treasurer in all aspects of the role and deputising when necessary (See League Treasurer role specification for details). 

The Invoicing and Payments Officer will be responsible for key financial activities that form part of the League Operation Timetable. The Issuing of invoices at the commencement of the season for the payment of annual subscriptions, invoices for the payment of sums due for the issues of league sponsored match footballs and invoices for the payment of monies due to player registrations, de-registrations and transfers made during the season.

This is a volunteer role which requires daily involvement dealing with league correspondence, attendance at the league monthly management meeting, assist in the collation of monthly reports from other officers, regular attendance at competition matches, attendance at any sub-committee meetings as assigned (normally via electronic conference) and implementation of the league annual operation timetable financial activities.

A full role specification and application form are available on request.
Please contact :-

Chris Conlon

Chairman

Combined Counties League

(m) 07870 193749

chairman@combinedcountiesleague.co.uk


Member of the National Leagues System


Registered Office: 11 Owen Road, Windlesham, Surrey, GU20 6JG


Registered in England 05543957
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