Updating Club Records-

Step by Step Guide on How to Add / Remove
Club Officials
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Manage Discipline Permissions

| ou have unread notifications. Click here to go to notifications

Current Suspensions

Case 1D Offender
Pending Suspensions
Case 1D Offender

91 7r7ro9bh5- S Test Playear

Details

Leicestershire Test

Current Season Afhiliation Number

Step 1 - Click on the Club

Officilals Tab

Term

MNo resulis foundl

Q
Ternm
3 matches
FA Charter Standard
Status Mone
Type MMone
AHC - Start Date 1092017

Auto Suspend Date
Auto Lapse Date

AHC Application Status

3112017

F1MO12013

Mot Started

Football level Start Date End Date
Seanrch 10 - IEE -~
Foothall level Start Date End Date
CFRA Onlly -
Adl Sunday 29M102017 -
Football

Showing 1 to 1 of 1 entries

Discipline
Club Status Mot Suspended

Suspendeaed Teams ik

Suspended Players ik
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Al " Leicestershire Test I-IE‘]
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Need help?

Club Officials - Leicestershire Test

Current Past All

Step 2 — Click on ‘ Add Official’

HKey Officials

Role Ay o -} Seanc
Mame FAM Roale Email Phone Start
oI
=howing 1 to 1 of 1 entries
Other Officials
Role Ay S Q Search 10 - i -
Mame FAM Raole Email Phone Start
Mo officials found
Showing O to O of O entries
Discipline Officials
Role Ay L -} Seanrch 10 - T
Mame FANMN Rale Email Phone Start

Mo afficials found



Add Club Official

Step 3 — Select * Search by FAN ¢ or ‘ Search by

Detalls

r_________- I I .. I I S I

Eﬂn:h__h}'_[l_eta_ilﬂ Create New Contact

r________-'___—___—___—___—___—___—__H__

| FAN * Enter FAN. . ]

r________________________________

| Date of Birth * Select date of birth... i |

Step 4 — Enter Detalls as Requested and Click

! ]
Search | Saarch |
- |

Cancel




Add Club Official

Search by FAN Search by Details Create New Contact

Step 5b — If the Correct Person Does not Show

i * Test .
First Name e Select ‘Create New Contact’ and Continue to
Step 6.
Last Name © Flayer
Date of Birth * 2711917 -
Po=stcode- Cptionally enter the postcode. .
Search
Leicestershire Test S Select Role. . " =elect start date.__ R
FAM Mame Club
0 Test Player Leicestershire Test

Step 5a — If the Correct Person Shows Tick the
Box to the Left of the Individual. Use the Drop

Showing 1 to 1 of 1 entries

Down for Select Role Above to Select a Role

and also Select a Start Date. Then Click ‘Ok’
and It Should Update the Role.

"E]h: ‘ ‘ GEHEEI‘




Search by FARN Search by Details

Leicecstershire Taest S =Zaelect Role S

=

First mams=

=i

Last mname

Date of birth ™

Home mumber ‘

WWork number ‘

Mobile number ‘

Create Mew (Contact

Selaect start date.

|

Step 6 — Select Role from Drop Down and Role Start Date

Enter first name._ Postcode &

Enter last name. __ Addres=s line 1

Seaelect date of birth. __ Ead Address line 2
Address line 3
Enter home number___ ‘ Town
show in handbook |:| County

Enter work numbeaer.__. ‘

show in handbook | |

Enter mobile numiber.. . ‘

Home Email
show in handbook | |

YWWWork Ermail

Step 7 — Enter all Relevant and Applicable Detalls and then Click Preferred email

‘Ok’ and it Should Update the Role

Enier postcode

show in handbook | |

Home

Work

show in handbook | |

‘ Ok H Cancesl
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Club Secretary
L eicesitershire Test IJ.';‘Il_

Edit role

Name Test Player Step 2 — Enter the Role End

EAN ) Date in the Right Hand Side
Date Box and Click ‘Ok’ to

Role Physiotherapist SEHIOVEIE ROIE

Dates 202017 | - 27102017
Ok Cancel
Other Officials
Role Any o
Name FAN Role
Test Player 0 FPhysiotherapist

Email

am

Need help?

10 -

o
q

Phone Start

=howing 1 to 1 of 1 entries

Step 1 — On the Club
Officials Tab Find the Role
you Wish to Remove and

Click the Pencil Icon on the
Right and the Pop up Box in
Step 2 will Appear

22017 o

=howing 1 to 1 of 1 entries




