
Editing Contact Details 
Step by Step Guide on How to Edit your contact 

information in the WGS 
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Editing Contact Details 
 
 

 
Important Note; 
The contact information on your FAN record will be used, where appropriate, to carry out 
essential operations by the County FA and Leagues. This includes receiving SMS and email 
notifications through Full-Time. 
 
It is therefore really important you keep your FAN record up to date to ensure you receive 
relevant communication needed to carry out your role in football.  
 
This guide provides a step-by-step guide on how to edit your details in the WGS, which will in 
turn update your FAN record. 
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Step 1  

Click on the My Account 

Tab  
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6 Holmes Park 

LEICESTER 

 

 

info@LeicestershireFA.com 

0116 286 7828 

Step 2  

Click on ‘ Edit Details’ 

Joe Blogs (12345678) 

01/01/1900 
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Step 4 

On the “Edit Individual” page, scroll down and 

edit details as appropriate  

Step 5 

When edited contact information, click “Save 

Changes” 

Joe 

Bloggs 

12345678 

01/01/1990 

LEICESTER 

info@LeicestershireFA.com 

0116 286 7828 


