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Jersey FA Application Form

All sections must be completed and can be typed and submitted by email.
If necessary, you can use a continuation sheet.  
The decision to invite you to attend for interview will be based on the information you provide on this form. 


Position applied for  
Personal Details Please complete in block capitals


First Name
Surname        


Mr/Ms/Mrs or preferred title

  
Address


Post Code



Tel. No (Home)




Tel. No (Mobile)
Email

Do you hold a full current driving licence? 
   
Qualifications and Training

Starting with the most recent, please give details of your education, qualifications and training relevant to the application. Please include start and end dates for all courses, the name of the relevant institution, the course or qualification studied, along with the grade or classification achieved where applicable.

	Dates
	Details of School/College/Institution
	Course or Qualification
	Grade

	
	
	
	

	
	
	
	

	
	
	
	


Employment History

Starting with your present or most recent job, please give a summary of all employment, including any freelance and relevant unpaid work.  Please include start and end dates for all positions held, the name of employer, nature of business, job title and brief details of your responsibilities. Also include salary and benefits package.

	Dates
	Employers name/nature of business
	Job title and responsibilities
	Salary

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please use the space on this page, to outline the skills and experience you have gained, either in paid work, unpaid/voluntary work, work at home, through your studies, through your leisure activities, which you think are relevant to the job for which your are applying, and which you believe make you suitable for the position.  Please indicate the extent to which you believe your skills, abilities and/or experience meet the job requirements as outlined in the role profile.

Other Information

Are there any restrictions on your ability 
to work in Jersey?  

If yes, please give further details

Are you related to any current member of staff 

at the Jersey FA? 

If your application is successful, what period of notice would 

you be required to give your current employer?

The Jersey FA is aware of its obligations to carry out reasonable adjustments where needed for job applicants who have a disability. Please detail any adjustments you will require to be made, if you are invited to attend for interview.


Have you ever been convicted of a criminal offence? 
Are there any outstanding charges against you?






If the answer to either or both of these questions is yes, please give the date, nature of the offence and the fine or sentence (if convicted).


References

Please give the name and address of two referees.  These should be your two most recent employers, including your present employer where applicable, or a relevant academic principal.  Personal references should be given only when there is no previous employer or educational establishment to which reference can be made. References will only be contacted following a job offer.
	
	First Referee
	Second Referee

	Name
	
	

	Address
	
	

	Postcode


	
	

	Telephone
	
	

	Email
	
	

	Relationship to you
	
	


I agree that any offer of employment with Jersey Football Association Limited is subject to satisfactory references.  I give my consent to the storage of personal data contained within this form and the ethnic monitoring form.  I confirm that the information supplied by me on this form is complete, accurate and not misleading:


Signature:


Date:

To assist us in monitoring that the wider community is being made aware of our vacancies, you are invited to complete the following form. It is not mandatory and non-completion will not affect your application. Please print, detach and return separately and anonymously to the Jersey FA office, Springfield Stadium, Janvrin Road, Jersey, JE2 4LF.
Age







Under 18 (      18-24 (      25-34 (      35-44 (      45-54 (      55-64 (     Over 65 (     Prefer not to say (   

Gender
Male   (      Female   (      Prefer not to say   (      Prefer to self-describe ______________________

Do you identify as Transgender?

Yes  (      No  (      Prefer not to say  (    

How would you describe your sexual orientation?

	Heterosexual
	(
	 Gay Man 
	(
	Gay Woman / Lesbian
	(

	Bisexual
	(
	 Prefer not to say
	(
	

	Prefer to self-describe  ____________________________________________ 


Religious Belief

	Christian  
	(
	 Buddhist 
	(
	No Religion / Faith
	(

	Jewish
	(
	 Muslim
	(
	Other (please specify) ____________________
	

	Sikh
	(
	 Atheism
	(
	
	

	Hindu
	(
	 Prefer not to say
	(
	

	


Ethnic Group

White 


	British/ English/ Scottish/ Welsh/ Northern Irish


	(
	Irish
	(
	Gypsy, Roma or Irish 

Traveller


	(

	 Eastern European

	(
	Other
	(


Mixed/ Multiple Ethnic Groups
	White & Black Caribbean
	(
	White & Black African
	(
	White & Asian
	(

	Other (  


	Indian
	(
	Chinese
	(
	Bangladeshi
	(

	Pakistani
	(
	Other
	(

	


Asian/ Asian British
Black/ African/ Caribbean/ Black British


	Caribbean
	(
	African
	(
	Other
	(

	


	Arab
	(
	Other
	(
	Prefer not to say
	(

	


Other Ethnic Group

Disability

Equality Act 2010 definition of disability: Under the Equality Act 2010, a person is considered to have a disability 'if they have a physical or mental impairment, and the impairment has a substantial and long-term adverse effect on his or her ability to carry out normal day-to-day activities’. ‘Substantial' is defined by the Act as 'more than minor or trivial'. An impairment is considered to have a long-term effect if:


· It has lasted for at least 12 months

· It is likely to last for at least 12 months, or…

· it is likely to last for the rest of the person’s life.

Do you consider that you meet this definition? 

Yes 
(
No
(
Prefer not to say
(
*If you have indicated yes to the previous question, please indicate the impairment(s) that you feel applies to you:

	Visual impairment
	(
	Hearing impairment
	(
	Physical impairment- ambulant
	(

	Physical impairment- wheelchair user
	(
	Learning impairment/ disability
	(
	Language difficulty
	(

	Social/ communication impairment
	(
	Long term illness
	(
	Mental Health Condition
	(

	Prefer not to say                      (     Other please specify ______________________   

	


Which of the following best describes your current relationship status?

	Married/ Civil Partnership
	(
	 Widowed 
	(
	Divorced
	(

	Separated
	(
	 Single
	(
	Co-habiting
	(

	Prefer not to say
	(
	 Other ____________________
	


Pregnancy/Maternity?

	Yes
	(
	 No 
	(
	Prefer not to say
	(


Privacy Notice for Job Applicants

The purpose of this privacy notice is to explain to you the data we collect about job applicants as part of our recruitment and selection process.

What information do we collect about job applicants and how?
The categories of information that we collect, process, hold and share include:

· personal information (such as name, date of birth, contact details, National Insurance number)

· education history and details of qualifications and relevant professional development

· membership of professional bodies

· employment history (including any gaps in employment and/or education/training)

· information about any reasonable adjustments we need to make to the shortlisting or interview and assessment process to accommodate a disability

· information about any cautions, convictions, reprimands or final warnings which are not protected, as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended) as well as any current police investigations or pending criminal proceedings

· information about any disqualification or sanction imposed by a regulatory body in relation to working with children

· information about your registration with the DBS Update Service (if applicable)

· information about any close personal relationships you may have with an existing member of staff or member of the board 

· proof of your identity, if invited for interview

· special categories of data (including information about your ethnic origin and health conditions) for us to monitor the success of our equality policies
We collect information from your application form and, if shortlisted for interview, as part of our selection process which generally includes an interview and may include some other form of assessment, such as written tests and presentations.
If an offer of employment is made to you, we will collect personal data about you from your nominated referees. Personal data may also be collected from other previous employers listed on your application form, for example to verify details on your application form, such as particular experience or qualifications.

The offer will be subject to completion of a range of pre-employment checks to our satisfaction, may include a criminal records check with the Disclosure and Barring Service. You will be informed of the checks to be undertaken if an offer is made.

Why we collect and use this information

We process data from job applicants in order to undertake the recruitment process and, for the successful applicant, to enter into a contract of employment. It is used to:

· administer the application, shortlisting and selection process
· inform the development of recruitment and retention policies

· defend legal claims

· monitor protected characteristics in order to promote equality at work

We do not make recruitment decisions based on automated decision-making.
The lawful basis on which we process this information
We process this information about you because the processing is necessary for us to enter into an employment (or other work-related) contract with you. We also need to process this information to ensure that we are complying with our legal obligations.

We have a legitimate interest in processing data from job applicants in order to administer the recruitment process, to monitor compliance with our policies, to defend any legal claims and to ensure that the most suitable applicant is appointed to the role, based on an assessment of their likely performance amongst other factors.  We do not rely on legitimate interests as a reason for processing data unless we have first considered the rights and freedoms of the individuals affected and determined that these do not override the interests we have identified.

We process special category data, such as information about your ethnic origin or health, as part of our equal opportunities monitoring process and in order to meet legal obligations (such as the requirement to make reasonable adjustments for job applicants with a disability). This information is collected with the express consent of job applicants. Consent may be withdrawn by an applicant at any time.

We may offer to contact unsuccessful applicants within a period of twelve months following the application if another suitable vacancy arises. Information is only used in this way with the express consent of applicants, which may be withdrawn at any time.

If we wish to process your personal data for a new purpose we will inform you of any additional processing.
Collecting this information
Personal data provided to us as part of the recruitment and selection process is generally given on a voluntary basis and, as such, you have a choice as to whether you provide information to us. However, failure to provide information may mean that your application cannot be processed. You should also be aware that providing false or misleading information (including by omission) may result in your application being rejected and could also be treated as a disciplinary offence if employment is subsequently offered to you.

Posts in our organisation are exempt from the Rehabilitation of Offenders Act 1974 (as amended). If you decide to apply form, you must disclose any cautions and convictions, even if they are spent, other than protected cautions and convictions (i.e. those which have been filtered out). Details on the filtering rules applicable to certain offences can be found on the Gov.uk website: https://www.gov.uk/government/collections/dbs-filtering-guidance. 

Equality monitoring information is undertaken only for the purposes of evaluating our equality policies. It is not mandatory and its provision or otherwise will have no effect on the processing of your application form.

Storing this information
Information from your application form and from the shortlisting and selection process may be stored in a paper-based file, in electronic records within our HR system and also in other IT systems, including email. 

A copy of your application form and all other personal data collected during the recruitment and selection process will be held as follows:

For successful applicants this will be transferred to a personnel file where it will be held securely. You will be given a workforce privacy notice upon appointment which will explain how we will hold and process your data as an employee. 

For unsuccessful applicants; stored securely for a period of twelve months.
Who we share this information with and why
Your information will be shared with staff with a recruitment responsibility. This will include members of our HR and administrative staff, those responsible for shortlisting and interviewing and managers within the relevant area of work or department. Equality monitoring information is separated from the application form upon receipt and is not shared with those responsible for shortlisting and interviewing.

We do not share information about job applicants with anyone without consent unless the law and our policies allow us to do so.

We will not share your data with third parties unless and until an offer of employment is made to you. At that stage, your data will be shared to fulfil legal requirements, obtain or provide necessary information or because the third party processes data on our behalf. These third parties include:

· The Disclosure and Barring Service in order to undertake a criminal record check

· Suppliers and consultants that provide us with a service, such as occupational health, HR or legal services

· Relevant professional bodies in order to verify your qualifications 

When we appoint third parties to process data on our behalf, the third party is also required to process the data lawfully and fairly and in a manner that ensures appropriate security of the data, using appropriate technical or organisational measures to protect against unauthorised or unlawful processing and accidental loss.

We do not transfer your data to countries outside the European Economic Area. 
Requesting access to your personal data and your rights as a data subject
Under data protection legislation, you have the right to request access to information about you that we hold. To make a request for your personal information, contact info@jerseyfa.com
You also have the right to:

· restrict processing of your data in certain circumstances;

· prevent processing for the purpose of direct marketing;

· object to decisions being taken by automated means;

· object to the processing of your data where we are relying on our legitimate interests as the lawful basis for processing;

· in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and

· claim compensation for damages caused by a breach of data protection legislation.

If you have a concern about the way we are collecting or using your personal data, we ask that you raise your concern with us in the first instance. Alternatively, you can contact the Jersey Office of the Information Commissioner: https://jerseyoic.org/  

Further information

If you would like to discuss anything in this privacy notice, please contact the Jersey FA Office. The Jersey FA Privacy Policy can be found online: http://www.jerseyfa.com/public/privacy-policy





















































































































