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Safeguarding Support Officer 
Permanent Contract

Full-Time Role, 37.25 hours per week
Salary: c£18,000-21,000 pro rata (depending on experience)
The post-holder will provide proactive support and administration to support the Safeguarding Manager (SM) to deliver the Safeguarding Operating Standard and the ECFA Safeguarding & Welfare Strategy.
Responsibilities will include:
· Operationally support the implementation and delivery of safeguarding within the Essex County FA, being accountable for relevant areas of The FA’s Safeguarding Operating Standard for County FAs

· Track and ensure ongoing compliance with The FA’s Safeguarding Operating Standard for County FAs measures, policies and procedures

· Support the Safeguarding Manager  and take a dynamic and strategic approach to safeguarding delivery within the Essex County FA, raising awareness and providing organisational support and guidance to colleagues

· Provide the Safeguarding Manager with regular reports on safeguarding activity within the Essex County FA

· Work closely with the Safeguarding Manager and The FA Safeguarding Case Management Team to refer child abuse, and adults at risk, concerns to The FA, acting in-line with the relevant FA safeguarding policy, regulations and guidance

The successful candidate will:

· Have knowledge of safeguarding (preferably in a sport), together with awareness of Disclosure and Barring Service Checks
· Have experience within a support role requiring work to be prioritised to meet timescales

· Deliver customer excellence

· Work and contribute to a team

· Be able to work in a confidential setting, dealing with sensitive information

· Be willing to work evenings and weekends on occasions
· Be highly knowledgable and experienced in using IT systems including Office, Excel, Word and PowerPoint

· Be able to demonstrate the Essex County FA values of: Understanding, Innovation, Integrity, Teamwork and Excellence

A full job description can be downloaded from www.essexfa.com/about/vacancies.
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Applicants should complete the Essex County FA Job Application Pack and return it to: Helen Hever, Designated Safeguarding Officer, Essex FA, The County Office, Springfield Lyons Approach, Springfield, Chelmsford, Essex, CM2 5LB.
Or via E-Mail to: Helen Hever - helen.hever@essexfa.com 
As this role involves direct access to young persons under the age of 18, within the context of the job or any subsequently related activities or responsibilities, the successful candidate will undergo a thorough screening process, which will include an enhanced Disclosure and Barring Service Check, to ensure their suitability for the role. 
The Essex County FA is an Equal Opportunities Employer.

Closing date for applications: Monday 28th March 2022
Provisional date for Interviews: Friday 1st April
