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Football Investigations Officer 
Salary: Competitive
Our County Football Association:

Here at Essex County FA we are responsible for overseeing, promoting and developing local grassroots football and supporting The FA in delivering the National Game strategy.  

The shared values, vision and pride of our workforce is central to our success. We are a team of highly skilled, passionate and hardworking individuals who are committed to the future of grassroots football in Essex. We understand that diversity promotes innovation, and therefore we look for people who are great at what they do, no matter their background. 

Overview of the Role:
We are seeking an experienced investigator and a self-motivated individual with a passion for grassroots football to support the governance of football in Essex.  The successful candidate will work from our County Office in Chelmsford and will be responsible for the investigation and processing of misconduct, through the application of the FA’s guidelines and regulations.  

What you’ll be doing:
Managing and overseeing the Investigations process across the County from the receipt of a report of misconduct through to a possible charge being raised.  

Liaising with the individuals, Clubs, Leagues, or Referees who have made a misconduct report or complaint, as well as those who are the subject of the investigation, in order to conduct a thorough investigation and be able to make a decision about whether a charge should be raised, and the appropriate charge type.        
Supporting all the other functions of the Governance department including affiliations, sanctioning, discipline, promoting FA IT systems, and supporting Clubs and Leagues.

Please see accompanying Role Profile for further details.

Who we are looking for:
Reporting in to the Governance Manager, this post will require an individual who can work under pressure as part of a team while managing an individual workload and priorities.  This post requires a professional and highly organised person with a track record of conducting investigations or research into sensitive issues, ideally within a football environment. 

This is a full-time post (36.15 hours per week) and will require occasional evening or weekend work.  Applicants must have an understanding of grassroots football and the rules and regulations that govern the game. This is an exciting opportunity for the successful applicant to use innovation, initiative and research skills to help preserve and protect grassroots football and its participants.

Applicant will need to demonstrate exceptional customer service, with excellent communication and presentation skills.  They will need a very good knowledge of Microsoft Office programs.  They must be able to demonstrate the Essex FA values of Understanding, Innovation, Integrity, Teamwork and Excellence.
This organisation is committed to safeguarding children and adults at risk of harm. We expect all staff and volunteers to share this commitment.  
Please see accompanying Role Profile for further details.  
What we can offer:

· An exciting and challenging role within a changing, dynamic sports organisation
· A competitive salary
Applications

Applicants should complete the Essex County FA Job Application Pack which consists of an application form and an equality monitoring form, and return both by email to recruitment@essexfa.com
Alternatively, applications can be returned by post to the address below, marked Private and Confidential:

Recruitment

The County Office

Essex County FA

Springfield Lyons Approach

Springfield

Chelmsford

Essex

CM2 5LB

Essex County FA promotes inclusion and diversity and welcomes applications from everyone. If you have any requirements in respect of the recruitment or interview process, please mention this upon application.  
The closing date for applications is Monday 16th September 2019 at 9am.  
Shortlisted candidates will be contacted regarding interview arrangements.  
