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Finance Officer 
Full Time Permanent 
Salary: Competitive
The post-holder will be responsible for managing and supporting all aspects of the financial operations of the business including maintaining efficient and effective Management and Financial Accounting processes as well as assisting in Payroll processes. 
The successful applicant will join a highly-regarded County FA Team supporting the organisation to deliver the Essex County FA Strategic Plan and FA National Game Strategy 2018 – 2021. 
Responsibilities will include:
· Purchase Ledger Duties – Processing invoices and payment runs

· Raise Sales Invoices when requested

· Post income from external systems (WGS/CAS/LMS/Participant)

· Prepayments

· Accruals

· Fixed Assets

· Prepare and Post required Journals

· Reconciling Bank accounts

· Reconcile Balance sheet items

· Overhead reports (Budgets)

The successful candidate will:

· Qualified AAT

· Have Good Organisational Skills

· Knowledge of Sage 50

· Be able to meet Deadlines

· Experienced at report writing and excellent  IT skills

· Have good attention to detail

· Ability to ensure all control accounts are reconciled. 

· Ability to self-review all data and reports to ensure any miss-postings are identified and rectified

· Ability to communicate the interpretation and analysis data.

A full job description and application can be downloaded from www.essexfa.com.
For further information please contact Jennifer King on 01245 393075 or jennifer.king@essexfa.com
Closing date: 9:00am on Monday 25th June 2018. Essex FA is an Equal Opportunities Employer.
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