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Essex County FA 

Girls Regional Talent Club

Staff Specification
Club Manager – Person Specification 
Title:
Regional Talent Club Manager
Hours:

4 Training Hours (Mon & Weds) plus home fixtures (Saturdays or Sundays)
Location:

Shrub End Sports and Community Centre, Colchester 



Colchester Garrison, Colchester 
Responsible to:
Chief Executive, Essex County FA
Purpose of Post:
To oversee all administration involved in running the Regional Talent Club and the management of staff.

Start Date:
December 2017
Responsible for:

· All administration duties to ensure the smooth running of the Club

· The strategic development of the programme 
· Employment and personal development of staff

· Match day organisation
· Ensuring the Regional Talent Club adheres to the FA Policies, Procedures and Regulations for safeguarding children 

· Monitoring and evaluating the performance of the Club
· Business planning and twice yearly financial monitoring reports to the FA
Key skills and experience required: Essential 

· Proficient IT skills - familiar with Excel spreadsheets and Word
· Prior experience of running a programme including the management of staff 
· Experience around budgeting and financial reporting 
· Ability to organise, prioritise and meet deadlines
· Excellent Communication skills and the ability to work with all stakeholders
· An understanding of current Regional Talent Club structures
· Willingness to work weekends and training events when required
· FA Emergency First Aid Qualification (up to date)

· Knowledge and understanding of child protection issues including holding a current FA Safeguarding Children Workshop certificate

· An accepted DBS Enhanced Criminal Records Check (CRC)
· Own transport essential 

Desirable  
· Ability to work in a team environment 
· Understanding of The FA girls’ & women’s player pathway

· Experience of working with the FA Whole Game System 

If you are interested in this position, please send your 2-page CV and covering letter to Nick Emery via E-Mail at nick.emery@essexfa.com by: 

Closing Date:    Monday 20th November 2017

Interviews will take place on Monday 27th November 2017.
