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FOOTBALL DEVELOPMENT OFFICER



FOOTBALL DEVELOPMENT OFFICER
CHESHIRE FA

Job Title: Football Development Officer (Male Pathway)

Location: Hartford House, Hartford Moss Recreation Centre, Northwich, CW8 4BG

Closing Date: Monday 19 July 2021

Contract Type: Fixed Term contract until June 2024

A BIT ABOUT US
We govern Football across Cheshire and have been doing that since 1878. Now, we are
changing our approach to put our clubs, leagues, players, coaches and referees at the
forefront of our thinking. These are our volunteers. These are our people. We help to grow
the game in Cheshire and develop each and every area of Football.

SAFEGUARDING
We are committed to safeguarding children and adults at risk. Due to the nature of this
role, the successful candidate will be required to undertake a Disclosure and Barring
Service (DBS) check through The FA DBS process. The possession of a criminal record will
not necessarily prevent an applicant from obtaining this post, as all cases are judged
individually according the nature of the role and the information provided.

A BIT ABOUT THE ROLE
We are looking for an enthusiastic Football Development Officer with a passion for
grassroots football to join our team. The successful candidate will be responsible for
developing and delivering the growth and quality across the male football pathway ensuring
it’s a sustainability.  

WHAT WE CAN OFFER

A great start to your career in football with the local governing body of the grassroots
game here in the heart of Cheshire
Opportunities to progress your career across the County FA Network throughout
England and at The FA
Access to high-quality training, networking and personal development opportunities
A varied and exciting working week, where you’ll learn about all aspects of grassroots
football
A great Holiday entitlement

We’re looking for the best candidates who can support the work of our outstanding
grassroots volunteers and be a strong addition to our team. You will get the chance to work
with our nationally recognised leaders and help us to improve the work we do. You’ll be
part of a forward thinking and progressive County FA and if that wasn’t enough, we’ll pay
you too!

Other benefits include:

EQUALITY AND DIVERSITY
Cheshire FA promotes inclusion and diversity and welcomes applications from everyone. If
you have any requirements in relation to the recruitment or interview process, please
include details on the application form.

W o r k i n g  H o u r s : 3 5  h r s  p e r  w e e k  i n c l u d i n g  s o m e  e v e n i n g s  a n d  w e e k e n d s



ROLE PROFILE
R e p o r t s  t o : F o o t b a l l  D e v e l o p m e n t  M a n a g e r

P u r p o s e :
T o  s u p p o r t  d e l i v e r y  o f  T h e  F A  G r a s s r o o t s  F o o t b a l l  S t r a t e g y  a n d  t h e  C h e s h i r e  C o u n t y  F A
B u s i n e s s  S t r a t e g y .  
T o  d e v e l o p  a n d  d e l i v e r  a  s u s t a i n a b l e  p l a n  f o r  g r o w t h  a n d  q u a l i t y  a c r o s s  t h e  m a l e
f o o t b a l l  p a t h w a y .  
T o  c o n t r i b u t e  t o  t h e  e f f e c t i v e  i m p l e m e n t a t i o n  o f  T h e  F A ’ s  S a f e g u a r d i n g  O p e r a t i n g
S t a n d a r d  f o r  C o u n t y  F A s .
T o  s u p p o r t  t h e  a d o p t i o n  o f  F A  t e c h n o l o g y  s y s t e m s  a c r o s s  g r a s s r o o t s  f o o t b a l l .
T o  c o m p l y  w i t h  F A  r u l e s ,  r e g u l a t i o n s ,  p o l i c i e s ,  p r o c e d u r e s  a n d  g u i d a n c e  t h a t  a r e  i n  p l a c e
f r o m  t i m e  t o  t i m e .

Respons ib i l i t i e s :
W o r k  c o l l a b o r a t i v e l y  t h r o u g h  l o c a l  s t r a t e g i c  n e t w o r k s  w i t h i n  t h e  c o m m u n i t y  t o  s u p p o r t
t h e  g r o w t h  a n d  r e t e n t i o n  o f  m a l e  p l a y e r s  t h r o u g h  k e y  F A  p r o g r a m m e s  a n d  a c r o s s  a l l
f o r m a t s  o f  t h e  g a m e .
T o  c r e a t e ,  d e l i v e r  a n d  s u p p o r t  a  f o c u s s e d  a n d  e x c i t i n g  a n n u a l  o p e r a t i o n  p l a n  w h i c h
d r i v e s  g r o w t h  a n d  r e t e n t i o n  a c r o s s  t h e  a d u l t  m a l e  g a m e .
P r o v i d e  t h e  h i g h e s t  l e v e l  o f  c u s t o m e r  e x c e l l e n c e  t o  s u p p o r t  v o l u n t e e r s  a c r o s s  a l l  F A
T e c h n o l o g y  s y s t e m s  ( F A  E v e n t s ,  W h o l e  G a m e  S y s t e m ,  M a t c h d a y  a p p  a n d  F u l l - T i m e ) .
I d e n t i f y  s o u r c e s  o f  f u n d i n g  t h a t  w i l l  b e  o f  b e n e f i t  t o  g r a s s r o o t s  f o o t b a l l  a n d  p r o v i d e
a p p r o p r i a t e  a d v i c e  a n d  s u p p o r t  t o  a p p l i c a n t s .  
P r o v i d e  f o o t b a l l  d e v e l o p m e n t  s u p p o r t  a n d  a d v i c e  t o  c l u b s  a n d  l e a g u e s .
U t i l i s e  r e s e a r c h  a n d  o n l i n e  m a p p i n g  t o o l s  t o  s t r a t e g i c a l l y  d e v e l o p  t h e  a d u l t  m a l e  g a m e
a c r o s s  t h e  C o u n t y  F A ,  i d e n t i f y i n g  g a p s  i n  p r o v i s i o n  a n d  o p p o r t u n i t i e s  f o r  c l u b  a n d  l e a g u e
d e v e l o p m e n t  w i t h  p o s i t i v e  i n t e r v e n t i o n s .
F a c i l i t a t e  t h e  m o v e m e n t  o f  y o u t h  p l a y e r s  i n t o  a d u l t  f o o t b a l l  w i t h i n  v a r i o u s  f o r m a t s  o f
t h e  g a m e .  
D e v e l o p  p r o g r a m m e s  t o  s u p p o r t  a n d  g r o w  m a l e  f o o t b a l l  p r o v i s i o n ,  w i t h  a  f o c u s  o n  p o s t -
1 6  p r o v i s i o n  t h r o u g h  t o  W a l k i n g  F o o t b a l l .
W o r k  w i t h  E d u c a t i o n  E s t a b l i s h m e n t s  ( F E / H E )  t o  i n c r e a s e  f o o t b a l l  p a r t i c i p a t i o n  a n d
i m p l e m e n t  a c t i v e  d e v e l o p m e n t  p l a n s .
D e l i v e r  a  p r o g r a m m e  o f  s e r v i c e s  t o  c l u b  a n d  l e a g u e  v o l u n t e e r s ,  w i t h  a n  e m p h a s i s  o n
g a i n i n g  m o r e  F A - a c c r e d i t e d  c l u b s  a n d  l e a g u e s  ( E n g l a n d  F o o t b a l l  A c c r e d i t a t i o n  p r e v i o u s l y
F A  C h a r t e r  S t a n d a r d ) .
I n c r e a s e  m a l e  r e c r e a t i o n a l  f o o t b a l l  p a r t i c i p a t i o n  v i a  T h e  F A  J u s t  P l a y  p r o g r a m m e  b y
e n g a g i n g  a  w i d e  r a n g e  o f  s t a k e h o l d e r s  a n d  t a r g e t i n g  a  v a r i e t y  o f  g r o u p s  b a s e d  o n  l o c a l
d e m a n d .
F a c i l i t a t e  t h e  d e v e l o p m e n t  a n d  d e l i v e r y  o f  n e w  a n d  o t h e r  f o r m a t s  o f  f o o t b a l l  t h a t  r e f l e c t
c h a n g i n g  p a r t i c i p a n t  b e h a v i o u r  a n d  e x p e c t a t i o n s .  
C o l l a b o r a t e  w i t h  t h e  D e s i g n a t e d  S a f e g u a r d i n g  O f f i c e r  i n  a l l  m a t t e r s  i n v o l v i n g  u n d e r - 1 8 s
a n d  a d u l t s  a t  r i s k  w i t h i n  m a l e  f o o t b a l l  d e v e l o p m e n t  p r o g r a m m e s .
R i s k - a s s e s s  a l l  C h e s h i r e  e v e n t s  a c t i v i t y  f o r  u n d e r - 1 8 s  a n d  w h e r e  t h e  C h e s h i r e  C o u n t y  F A
d i r e c t l y  e m p l o y s  o r  d e p l o y s  u n d e r - 1 8  r e f e r e e s ,  c o a c h e s  a n d  v o l u n t e e r s  t o  e n s u r e  t h a t
a p p r o p r i a t e  s a f e g u a r d s  a r e  i n  p l a c e .  
S u p p o r t  m e s s a g i n g  s o  t h a t  u n d e r - 1 8 s  a n d  a d u l t s  a t  r i s k  i n  o p e n - a g e  a d u l t  g r a s s r o o t s
f o o t b a l l  k n o w  h o w  t o  r e p o r t  c o n c e r n s  a b o u t  t h e i r  w e l l b e i n g .  
E n s u r e  t h a t  m a l e  f o o t b a l l  i s  i n c l u s i v e ,  d i v e r s e  a n d  r e f l e c t i v e  o f  l o c a l  c o m m u n i t i e s .  
S u p p o r t  t h e  p r o m o t i o n ,  g r o w t h ,  r e t e n t i o n  a n d  t r a n s i t i o n  o f  m a l e  c o a c h e s  o n  t o  a n d
t h r o u g h  T h e  F A  c o a c h i n g  q u a l i f i c a t i o n s  a n d  w o r k  i n  p a r t n e r s h i p  w i t h  t h e  R e f e r e e
D e v e l o p m e n t  O f f i c e r  t o  p r o m o t e  a n d  i d e n t i f y  m a l e  r e f e r e e  r e c r u i t m e n t  a n d  r e t e n t i o n
i n i t i a t i v e s .  
C o n t r i b u t e  t o  e n s u r i n g  t h a t  s a f e g u a r d i n g  a n d  e q u a l i t y  a r e  e m b e d d e d  t h r o u g h o u t  t h e
C h e s h i r e  C o u n t y  F A  a n d  g r a s s r o o t s  f o o t b a l l .
E x e c u t e  t a s k s  a s  r e q u i r e d  t o  m e e t  t h e  C h e s h i r e  C o u n t y  F A  c h a n g i n g  p r i o r i t i e s .

D i r e c t  R e p o r t s : V o l u n t e e r s  a n d  c o a c h e s  w h o  s u p p o r t  t h e  d e l i v e r y  o f  t h e  f o o t b a l l
d e v e l o p m e n t  p r o g r a m m e s  a c r o s s  t h e  C h e s h i r e  F A .



WHAT WE'RE LOOKING FOR

E d u c a t e d  t o  d e g r e e  l e v e l  o r  e q u i v a l e n t  w o r k  e x p e r i e n c e

T w o  y e a r s ’  s p o r t s  d e v e l o p m e n t  e x p e r i e n c e

A b i l i t y  t o  w o r k  s t r a t e g i c a l l y  w i t h  p a r t n e r  o r g a n i s a t i o n s  a c r o s s  d i f f e r e n t  s e c t o r s  t o  p l a n
a n d  d e l i v e r  f o o t b a l l  p r o g r a m m e s .
P r o j e c t  m a n a g e m e n t  s k i l l s  a n d  e x p e r i e n c e  –  t o  p l a n ,  s e t  a n d  a c h i e v e  o b j e c t i v e s  t o
d e a d l i n e s .
E x c e l l e n t  I T  s k i l l s ,  i n c l u d i n g  t h e  u s e  o f  M i c r o s o f t  O f f i c e  a p p l i c a t i o n s .
A b i l i t y  t o  w o r k  i n d e p e n d e n t l y  a n d  a s  p a r t  o f  a  t e a m .           
E x c e l l e n t  t i m e  m a n a g e m e n t  a n d  p r i o r i t i s a t i o n  s k i l l s .  
E x c e l l e n t  p r o b l e m - s o l v i n g  a n d  d e c i s i o n -  m a k i n g  s k i l l s .
O u t s t a n d i n g  c o m m u n i c a t i o n  a n d  p r e s e n t a t i o n  s k i l l s .
E x c e p t i o n a l  c u s t o m e r  s e r v i c e .
B u d g e t  m a n a g e m e n t  s k i l l s .  
R e p o r t - w r i t i n g  s k i l l s
A b i l i t y  t o  u s e  d a t a  t o  m o n i t o r  a n d  e v a l u a t e  p r o g r a m m e s .
I n f l u e n c i n g  s k i l l s  t o  c h a m p i o n  c h a n g e .

Q u a l i f i c a t i o n s :
E s s e n t i a l

D e s i r a b l e

S k i l l s :
E s s e n t i a l

D e s i r a b l e

P r a c t i s e d  a t  d e v e l o p i n g  n e t w o r k s  a n d  r e l a t i o n s h i p s  w i t h  a  v a r i e t y  o f  s t a k e h o l d e r s  t o
s u p p o r t  t h e  d e l i v e r y  o f  s t r a t e g i c  p r i o r i t i e s .
S k i l l e d  i n  c r e a t i n g ,  d e l i v e r i n g  a n d  m a i n t a i n i n g  p a t h w a y s  w h i c h  s u p p o r t  t h e  g r o w t h ,
t r a n s i t i o n  a n d  r e t e n t i o n  o f  p l a y e r s .
C a p a b i l i t y  t o  c r e a t e  m u l t i p l e  r e p o r t s ,  b u d g e t s  a n d  p l a n s .

K n o w l e d g e  &  E x p e r i e n c e :
E s s e n t i a l

P r a c t i c a l  e x p e r i e n c e  o f  s p o r t s / f o o t b a l l  d e v e l o p m e n t .
D e m o n s t r a t e  a  w o r k i n g  k n o w l e d g e  o f  i n c l u s i o n ,  e q u a l i t y ,  a n t i - d i s c r i m i n a t i o n  a n d
s a f e g u a r d i n g .
K n o w l e d g e  o f  T h e  F A  c o a c h i n g  q u a l i f i c a t i o n  f r a m e w o r k .
K n o w l e d g e  o f  t h e  s t r u c t u r e  a n d  p a r t n e r  o r g a n i s a t i o n s  w i t h i n  f o o t b a l l ,  n a t i o n a l l y  a n d
w i t h i n  t h e  C o u n t y  F A  l o c a l i t y .

D e s i r a b l e

K n o w l e d g e  o f  T h e  F A ’ s  G r a s s r o o t s  F o o t b a l l  S t r a t e g y .
E x p e r i e n c e  o f  p r o j e c t  m a n a g e m e n t .  
E x p e r i e n c e  o f  u t i l i s i n g  m a p p i n g  p r o g r a m m e s  t o  s u p p o r t  s t r a t e g i c  a n d  l o g i s t i c a l
p l a n n i n g .  
K n o w l e d g e  a n d  u n d e r s t a n d i n g  o f  w o r k i n g  w i t h  v o l u n t e e r s .  

E n h a n c e d  D B S  C h e c k  r e q u i r e d ? Y E S C l e a n ,  f u l l  d r i v i n g  l i c e n c e ? Y E S



HOW TO APPLY

C h e s h i r e  F A  i s  c o m m i t t e d  t o  s a f e g u a r d i n g  c h i l d r e n ,  y o u n g
p e o p l e  a n d  a d u l t s  a t  r i s k .  A l l  e l i g i b l e  r o l e s  a r e  s u b j e c t  t o  a  D B S

c h e c k .
 

C h e s h i r e  F A  i s  c o m m i t t e d  t o  a c h i e v i n g  e q u a l i t y  a n d  f a i r n e s s  i n
e m p l o y m e n t  a n d  s e r v i c e  d e l i v e r y .  W e  w e l c o m e  a p p l i c a t i o n s  f r o m

a l l  s e c t i o n s  o f  t h e  c o m m u n i t y .

T o  a p p l y  f o r  t h e  j o b  p l e a s e  c o m p l e t e  a  C V  a n d  a  c o v e r i n g  l e t t e r
e x p l a i n i n g  h o w  y o u  a r e  s u i t a b l e  f o r  t h e  r o l e  a n d  h o w  y o u  h i t
t h e  r o l e  p r o f i l e -  S k i l l s ,  k n o w l e d g e  a n d  e x p e r i e n c e  s e c t i o n s .

D u e  t o  t h e  l a r g e  n u m b e r  o f  a p p l i c a t i o n s  w e  a r e  e x p e c t i n g  t o
r e c e i v e ,  i f  y o u  h a v e  n o t  h e a r d  b a c k  f r o m  C C F A  b y  F r i d a y  2 3 r d

J u l y  t h e n  p l e a s e  t a k e  i t  t h a t  y o u r  a p p l i c a t i o n  h a s  b e e n
u n s u c c e s s f u l .

P l e a s e  e m a i l  y o u r  c o v e r i n g  l e t t e r  a n d  C V ,  m a r k e d  P r i v a t e  &
C o n f i d e n t i a l  –  F D O  A p p l i c a t i o n  t o  D a n i e l l e  S h i e l d s ,  F o o t b a l l

D e v e l o p m e n t  M a n a g e r  a t  H R @ C h e s h i r e F A . c o m

GOOD LUCK!

T h e  c l o s i n g  d a t e  f o r  a p p l i c a t i o n s  i s  1 2  n o o n  o n  1 9 t h  J u l y  2 0 2 1 .
I n t e r v i e w s  w i l l  b e  h e l d  o n  w e e k  c o m m e n c i n g  2 6 t h  J u l y  2 0 2 1 .  

I f  y o u  h a v e  a n y  q u e s t i o n s  a b o u t  t h e  r o l e ,  p l e a s e  c o n t a c t
D a n i e l l e  S h i e l d s , D a n i e l l e . S h i e l d s @ C h e s h i r e F A . c o m  f o r  a n

i n f o r m a l  d i s c u s s i o n .



FOLLOW US ON
SOCIAL MEDIA

@Cheshire_FA @cheshirefa

@cheshirefa @cheshire-football-association

Keep up to date

@cheshirefa

CheshireFA.com

https://twitter.com/Cheshire_FA?ref_src=twsrc%5Egoogle%7Ctwcamp%5Eserp%7Ctwgr%5Eauthor
https://twitter.com/Cheshire_FA?ref_src=twsrc%5Egoogle%7Ctwcamp%5Eserp%7Ctwgr%5Eauthor
https://en-gb.facebook.com/thecheshirefa/
https://en-gb.facebook.com/thecheshirefa/
https://en-gb.facebook.com/thecheshirefa/
https://en-gb.facebook.com/thecheshirefa/
https://www.instagram.com/cheshirefa/?hl=en
https://www.linkedin.com/company/cheshire-football-association
https://www.linkedin.com/company/cheshire-football-association
https://www.linkedin.com/company/cheshire-football-association/
https://www.youtube.com/user/CheshireFA
https://en-gb.facebook.com/thecheshirefa/

